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' USAREJR CEWTRAL REGISTRY(PROV) -
513th INTELLIGENCE CORPS GROUP
AFO 154 US FORCES
AEUNO-CR | | 30 July 1962
USARWUR CENTRAL REGISTRY

STANDING OPERATING PROCEDURES NUMBER 1 (U)
(SHORT TITLE CR-S0P-1(U))

1. (U) Purpose: To describe the functions of the USAREUR Central Registry
(CR) and presoribe the procedures relating to the operation thereof.

2. (U) References:

a. Army Regulations:
(1) AR 345-15
(2) AR 345-20
(3) AR 345-274
(4) AR 380-22

(5) AR 381-45
(6) AR 381-117

b. USAREUR Circulars:

(1) USAREUR Circular 380-5

(2) USAREOR Circular 380-6

YWNGRADED AT 12 YEAR INTERVALS (3) USAREUR Circular 380-50

;0T AUTOMATICALLY DECLASSIFIED. '
DOD DIR 5200.10 4) USAREUR Circular €04-5

(5) USAREUR Circular 380-91

.(6) USAREUR Circular 635-350

“Army review (7) USAREUR Circular 680-30

completed* '
c. Headquarters USARHIR Letters.

(1) Letter, AEAGB-S(PSS), Headgquarters USARHUR, 16 June 1961,

subject: Central Registry Checks by French Liaison Officer (U) (clas).
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ARINO-CR 30 July 1962

SUBJECT: USAREUR Central Registry :
(2) Letter, AEAGB-S(DS), Headquarters USAREUR, 25 Jamary 1962

subject: Céntral Registry Checks by British Intelligence Servicea(BIS) (U)(oles).

(3) Letter, ARAGB-S(DS), Headquarters USAREUR, subject: Release
of Classified Information to Austrisn Army Intelligence Service (U)(clas)(to be
ﬁublished). ‘

(4) Lettér, AEAGB—S(PSINV),‘ﬁeédquarters USAREUR, subject: ILetter
of Instructions USAREUR Central Registry (U)(cles) 14 May 1962.

d. Other Documents:

(1) Document, Department of the Army Poliey for Disolosurs of
Classified Military Information to Foreign Governments (U), Short Title:
DA-DCMI(A) (u)(clas).

(2) USAREUR Intelligence Collection Directive.

e, 513th INTC Procedures:

(1) Administrative Procedures Number 15(U), Hesdquarters, 513th
INTC Group, 5 June 1961. |
(2) Letter, ARUMO-S2, 23 April 1962, subject: Changes to pro-
cedures for Safeguarding Military Information.
(3) Memorandum Nr. 380-50-1, 24 May 1962, Headquarters 513th INTC
Group.
3. (U) Scopet This directive inocludes procedures for:
a. Operation of the Miorofilm Library.
b. 'Maxriage Requests.
¢. Intelligence requests,
d. Post requests.
e. Consulate requests.

f. German requests.,

- Jid BFFICIAL USE ONLY s
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SUBJECT:s USAREUR CENTRAL REGISTRY -
8 Central Personality Indgx Operations,
h. Analysia of Information.
i. Impersonal Index Operations,
j. TOP SECﬁET, SECRET and SENSITIVE CONTROL.
k. Retirement, Microfilming end Shipping.
l. Files and Service.
4. (U) Orgenization: |
a. USAREUR.Central Registry (CR): The repository for intelligence
files and information, primarily counterintelligence, cohcerning pertinent
personal or impersonal subjects éomiﬁg to the operational attention of USARKUR
intelligence units. CR consists of three branches. .
| (1) File Research Branch (FR): A brench of CR which receives the
results of file checks and performs research on the "hits" of requests from US
égencies and suthorized agencies of foreign governments. FR furnishes complete,
accurate and properly evaluated summaries of information (S0I) from the files
of CR. FR consists of six sub sections.
(a) Microfilm Library (See Annex "A")
(b) Marriage Processing (See Annex "B")
(¢) 1Intelligence Desk (See Annex “C")
(d) Post Desk (See Annex "D")
(e) German Screening Desk (See Annex "F")
(2) File Maintenance Branch (FM): A branch of CR which processes
all requests for Central Registry checks and refers their results to FR for
research. This branch administers the files of CRlby: opening dossiers; carding

(personal and impersonal subjects), strengthening index cards, combining doubles

0
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SUBJECTt USAREUR Central Registry

and analizing information received to determine its rafention value. M consiste
of two sub sections. | |
(a) Cenfral Personality Index Section (See Annex "“G")
(b) Analysis and Impersonals Section (See Annex “H")

(3) File Control Branch (FC): ~ A branch of CR which maintains and
safeguards TGP SECRET, SECRET and SENSITIVE informetion. FC screensg, microfilms,
retires and ships all "cloeed case" intelligence files to the United States Army
Counterintelligence Records Facility (USACRF). at Fort Holabi;d, Maryland. FC
consists of three sub sections. - '

(a,) TOP SECRET, SECRET and SENSITIVE Control Section (See
Annex T)

(b) Retirement, Microfilming and Shipping Section (See
Annex J) | '

() Files and Service Section (See Annex k)

5.“ V) Poliez': These procedures apply to the following listed USAREUR
intelligence units and appropriate divisions of DCSI, USAREUR insofar as their -
contributions to and service derived from CR are concerneds

a. 6‘6th INTC Group
b. 513th INTC Group
¢, 163rd MI Bn
d. 766th MI Bn

6. (U) Procedures:

8. A dossier opening may be re§u§sted by any unit listed in paragraph
5, or may be initiated by CR. This constitutes the opening of a file and is not
to be confused with case opening or case control numbers. Control nﬁmbez‘s are

NOT assigned to ANY cases by CR.

cOR OFFICIAL USE CR-SCP-1(1)
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‘(1) Case officers physically located adjacent to CR will submit
material for Ppening attacheé to a completed ARUM Form 168 (Operational‘Work~
sheet), with gdentifying data tyred in as indicated on the form. In those cases
where DUB and/ér PCB are pot Imown positive identifying data such as an Army.
serial number may be utilized. In the case of an impersonal opening, identifying
date is limited to title of dossier. If it is desired that the dossier be
returned to the interested case officer, AXUM Worm 172 (Dossier Control Card)
should be attached to the opening requeét. If priority hendling is Necessary,
the opening request with forms indicated herein, mey be hand carried by the cose
of ficer or his representative to CPI for file check of subject and then to Analysis
and Impersonal Seclion (A & I) for.immediate opening action.

(2) Cagse officers of intelligence unite located away from CR will
gubmit iniormation for intergration into CR and/br doggier opening requests
through their parent operations division by using s letter of transmittal in lieun
of the forms mentioned above,'until gsuch time es a USAREUR form ié devised by CR
qu field use by all intelligence units.

b. Prepsring documents for Submission to CR: Generally, the governing
precept for intergration of‘material into CR encompssses information concerning
any pertinent personsl or impersonal subject coming to operational attention of
USARYWIR intel]igence wite, including counterintellirence, collection and source
. lends =nd development efforte. Case officers at the headguarters le§el will
sereen 11 materisl destined for CR end forwsrd only that informrtion which will
fe of sufficient positive, lasting valve to the USBAREUR intelligence effort to
warrant retention in CR (See 1.0I, USAREUR Central Recistry, deted 14 Moy 1962).

(1) liaterial for either dossier opening or intesratiocn should be

forverded in one legible cony to 4&T gection. Thermo-Fax reproductions csnnot

FOR OFF'C'AL USE QNLY CR=-S0P-1(T)
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be accepted beceuse they deteriorate with time end generally do not microfilm
iegibly. A xerox copy is acceptable.

(2) Esch document must be scfutinized by a case officer and only
tbnse pertinent personal &nd impersonsl subjects indicated for indexing in CR.
Personalities will be underlined with red pencil;s impersonél subjeétsfwith bloe
nencil. ‘On a personality, only the neme, DOB, fOB, residence and occupation wijl
be underlined. On an impersonsl svbject underline only the title or neme which
will be entered on the.impersénal index tab.

(3) Case officers located sdjscent to CR:

(a) Will utilize ARUL Form 168 to submit all documents to bé
integrated into CR which reaunire special disposition, sensitive control or any
action on the part of CR necessitating special instructions in the remarks section
of this form.

(b) liaterial to be integrated without special instruction may

s B 5 0 PR
e B b 5 e st A VAR S i 3 it e ST Sl

be submitted to CR¥afler WHderTining Has been performed by the cese officer(on
B T
xw?_téfﬁulﬁ

257§§) I¢ the title or subject of the material intended for file is
the =zsme é;m;gé gubject of the dossier in which it is to be filed, the case offices
chould print the dossior number, complete with proper prefix, in the upper rirht
hand corner of the too pare of the document. IHowever, if the title or gsubject of
the moterinl intended for file ies different thon the subhject of the dossier in
vhich it ie to be filed, AEUM Form 168 must be completed and attached.

(4) Case officers of intellicence units located away from CR will
adlier to the same procedufe ae outlined in gub-paracreph (3) sbove, except thot
FQf{cr of trenemittal will be used in lieu of LEUL i'orm 168.

c. hevproduction oF Doscsiers: DBecause of time, lsbor, expense, as vell
3 9 X ?

<y socurity considerations, reproduction of dossiers or pertions thereof will
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be kept to s minimum.

| (1) Any request for dossier reproduction should be forwarded
throuch parent operations divigion to CR: ATTW: Microfilm Library, to determine
4f doseier is on microfilm or paper. Wherever possible only portions of dossiers
ghould be :equeﬂted, and these portions clearly jdentified. The following types:
of reproduétions are availsble snd should be clearly indicated:

(a) Microfilm strip or reel

(b) Thermo-Fax copy

(¢) TFhoto printe

() Xerox copy

(é)y Cose officers located adjacent to CR will first cbntact the
Microfilm Librarisn to determine if doggier is on microfilm or papel.

(a) TIf the dossier is on microfilm that portion of the reel
tp_be reproduced.must be bracketed with gresse pencil and paper clips and placed
on two spools by the case officer or his representative. The Microfilm Librarian
ﬁill tben prepare DA Form 11-161 (Photography York Order), which the requgstor
girns snd indicateé priority and type of reproduction desired. The completed
reproduction will be returned to the Iibrarien who will notify the requestor.

(b) If the doscier or any portion of it is on paper, the
request wili be gubmitted to the Tiles Control Branch, where a DD Eo}m 96 (Request

" for Reprnductionl will be prenared by the Control Clerk in C. The fequestor will
Bl nohi?ieﬂ vhen to pick up reproductions,

d. Withdrsawirg and rccomntine for CR Dossierss:

_(1) Mo CR "record copr" of & dossier will be removed from Clt with-
out specific apnroval o7 the Chief, CR. Reproductions nay be issued {rom CR 28
nrascribed in parasTavh © ahove .

FOR OFFICIAL USE ONMLY CR-50P-~1(U)
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(2) Cese officers loceted in the sane building wita CR msy check
dossiers out of Ck for their usge within the bnilding (See Annexes "I and "K") .

(3) Case officers locrted evay from CR will submit request for
"record cony" dossiers by letter (See Annexes "IM and “K").

e. Centrsl Lecietry Checks on Personsl Subiects: “These requests for

information from CR files fall in two princi@le'catogories: routine and priorityi
(1) Rountine

(2) "Those origineting from a US military unit or an adjuwct to
a military wnit will be submitted on AT Yorm 415 (Recuest for Central Reglstry
Check) in duplicote, which must be completed in full es indicated thereon. Non-
militery reauestors may utilize a reasonable faesimile of AR Yorm 415 és long as
o copieg are submitted and the Tollowino information is included: Name of
renuesting mwit, full nsme, date end place of birth of the subject, reason for
request, any known derogatofy information.

(b) Those requests beine hendesrried by a representative of an
authorized vser of CR and being submitted to CR for only a file check of the
indices, may be submitited on AR Form 415 or AEUM Yorm 188 (R) in one COLY »

(2) ‘Priority requests

(a) Those which em2nate outsgide the buvilding housing CR will
te submitied by electrical messa-», including pertinent dsta requjrmd in cube-

Y oneenepnoh (]\(3)‘ﬁbbve. o more then ten (10) eubjects will be inclﬁdo@ in any
Lo electrieal meesace. 411 nanes will be arranged in slphebelical order.

(hY X Priovity Service Deck i establiched in CFT vor reques Lors
“he mey o pereonally vieit 2 sad vho desire an immediste file check of the indices.
fne cony of AR Yorm 417 ox oLl orm 182 (R) mey be used. If priority is wryent

n 0T Cheek nsr obe perflored whiile the reouvestor waite; in which csse the regnest

FOR OFFICIAL Gise S § N ke ) CR-50P~1(1)
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may be submitted in any foxm and in groups of no more fhan'five names, More

than five names cannot be processed immediately withcut coordination with the

Chief, CPI.

| r. Central Registrv Checks on Impersonsal Subjecta: These requests
will be handled in the same manner as perscnal subjects. It is more essential
that as much identification as possible be submitted re impersonal subjects:
variations in spelling and translations should be included.

(1) Priority Requests handled personally by requestors will be
referred to the Chief, A & I Section.

g+ Release of Information from CR: Generally the results of CR

checks are prepared and released by Case Officer or NCO's within FR. However,
visiting Case Officers amthorized to perform their own checks and release
information will do 80 in accordance with USAREUR Circular 380-50 and Memorandum Nd
380-50~1, Headquerters, 513th INTC Group, dated 24 May 1962,

7. (U) Regraded FOR OFFICIAL USE ONLY when separated from classified

inclosures, |
J] J.”C_I, . BUFORD h. .
ANNEXES A - K +  Major, AI (Inf)

Commanding

i
CR-S (P-1(U)
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